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JOB DESCRIPTION: 		Deputy Play Project Manager 
Employer				Hilldrop Area Community Association
Salary					£14.50 per hour (approx. 14k pa)
Hours	15 Hours pw in After School Club ( 39 weeks pa) + 30 hours pw in Holiday Play Schemes (9 weeks pa) + a/l entitlement
Probationary Period	6 months [with review at 3 months]
Post Supervised By:	Play Project Manager


Overview
Hilldrop Play Projects are for children between the ages of 4-11 years of age and provides a safe environment with an After School Club, and Holiday Play Schemes.  It offers stimulating and creative play including arts, crafts, drama, non-competitive games (as well as more conventional sports and games) that encourage cooperation, collaboration and promoting inclusive attitudes and behaviours.

The Play Project aims to be accessible and relevant to a diverse range of children including those with special needs and disabilities, and we work closely with statutory bodies to ensure that the service meets quality standards.

The Deputy Play Project Manager will work closely with the Play Project Manager, supporting in the running of the Project and the development of a strong team.  They will act as the senior manager in the absence of the Play Project Manager. The role includes the following:


Main duties & responsibilities
1. To work with the Play Project Manager in planning a programme that provides safe, creative and appropriate play opportunities for all children within an inclusive environment.

2. To co-ordinate and deliver a programme of ongoing and developing fun, stimulating activities including arts and crafts, sports, games, suitable for children in reception class to year 6, working with playworkers in both the after school club and holiday play schemes.

3. To provide early years activities that meet the Early Years Foundation stage (EFYS) standards in promoting learning and development through play.
4. To ensure that the children are consulted and encouraged to participate in the planning of content for the play project programme and any other opportunities for active involvement.  
5. Establish and maintain strong working relationships with families/carers and encourage parental involvement and their support of the play project.
6. To organise the safe collection of children from local schools and to bring them to the After School Club during term time.

7. To manage materials and equipment used by the project, ensuring they are organised appropriately within a multi-use setting.

8. Act accordingly regarding Safeguarding Policy and Procedure and be responsible as the Designated Safeguarding Lead for the project in the absence of the Play Project Manager.
9. Carry out duties and responsibilities in accordance with the HACA’s Health and Safety Policy and relevant Health and Safety legislation, undertaking various risk assessments with regard to children using the facilities, and taking effective action to minimise hazards and risks.

10. Participate in regular supervision sessions and staff meetings in order to achieve agreed service outcomes and outputs, and personal appraisal targets, as agreed with the Play Project Manager

11. Carry out all administration, report writing, supervision and monitoring as required and use information technology systems to carry out duties in the most efficient and effective manner.

12. Undertake relevant training and qualifications where required and to keep up to date with current thinking by attending courses, reading documents, articles etc as required.
13. To comply with all of the centre’s policies including Health and Safety, Safeguarding and Equalities, attending mandatory training and awareness as requested.
14. Ensure that duties are undertaken with due regard and compliance with GDPR and other legislation
15. Undertake any other duties as may reasonably be requested by Play Project Manager and/or Head of Centre.



See over for Personal Specification 

















Deputy Play Project Manager Person Specification


Essential:
1. At least 2 years’ experience of working with primary school aged children 4- 11 years old preferably in an educational or community setting.

2. Minimum Level 3 in Childcare or equivalent

3. Knowledge and understanding of the early years foundation stage (EYFS) and an understanding how this can be used creatively through play.

4. A thorough understanding of safeguarding and child protection regulations and procedures, with the requirement of the post to deputise as Designated Safeguarding Lead in absence of the Manager.

5. An understanding of the importance of confidentiality, GDPR, and the ability to deal sensitively with difficult situations.

6. Excellent communication skills and the ability to relate to children, parents and other staff and agencies and to work as part of a team

7. The ability to work within a diverse cultural setting and ensure that each child’s cultural identity is respected, maintained and enhanced. An understanding of Equal Opportunities and a commitment to putting it into practice in daily work.

8. Experience of working with children with a range of learning difficulties and disabilities and demonstrate an understanding of the principals involved in promoting inclusion, ensuring children are fully integrated into all aspects of delivery.

9. Good organisational skills and competent in use of email and IT applications.

10. Experience of working in a multi-cultural setting with demonstrable knowledge of the issues involved.

11. Knowledge of Ofsted regulations relating to out of school childcare

12. Practical arts, crafts, sports and/or games skills


DESIRABLE:
1. Paediatric First Aid qualification
2. Food Hygiene qualification
3. A SENCO qualification

This post is subject to 2 satisfactory references and a DBS check.
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